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OUTLINES 

Using of Colon 

Differences between phrases and Clauses 



Using of Colon

If you want to use a colon (:) to 
set up a list, you need to create a 
complete sentence, usually ends 
with a subject complement 
or a direct object.



THE COMMON MISTAKES

The four major reasons for the landslide victory were: 

common error is to use a colon after the word 
including or after such as. These situations, however, do 
not call for colons. 



In academic writing, it is normally expected that a subject complement or a 
direct object should appear before the colon. Label the complement in this 
example:

The four major reasons for the landslide victory were obvious: 

Practice Exercise 3.12



DIFFERENCE BETWEEN PHRASE AND CLAUSE 

A phrase is a group of words that may have a partial subject or verb but not both, or 
it may have neither a subject nor a verb. 

Phrases never have a subject doing the action of a verb.

A clause, however, is by defi nition a group of words that has a subject and a verb. A sentence 
can have any number of clauses and phrases combined together. See the examples below:



Phrases can be any combination of words that do not combine a subject and a verb.  There are many 
types of phrases, including noun phrases (the nice neighbour, my best friend, troops of soldiers). 

Verbal phrases (waiting for the rain to stop, have been sleeping), and prepositional phrases, 
which follow a preposition (after the storm, to the end of time, in the road).

Many phrases are only two words long, but many are much longer. Look at the following sentence:

• In 1833, Faraday’s experimentation with electrolysis indicated a natural unit of 
electrical charge, thus pointing to a discrete rather than continuous charge.

•



EXAMPLES OF PHRASES AND CLAUSES 
 

Examples of Phrases 
1. the boy on the bus (noun phrase) 
2. will be running (verb phrase) 
3. in the kitchen (prepositional phrase) 
4. very quickly (adverb phrase) 
5. Martha and Jan (noun phrase) 

Examples of Clauses 

1. When I get home (dependent or subordinate clause) 
2. The lights are not on. (independent clause) 
3. When you wake up (dependent or subordinate clause) 
4. Put it on the shelf. (independent clause-understood subject "you) 
5. Since it fell on the floor (dependent or subordinate clause) 

Practice: 
1. The table has four chairs _____ 
2. Because we were late for the party _____ 
3. The cat on the front porch _____ 
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